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Important Notes/New Features

PLAN is NOT available with the opening of SDRR. Look for updated information in future DAC communications.

Change requests can now be edited — for example, if state accountability was requested but the student should be accountable to a school, the request can
be changed.

The process to add a student has been streamlined, allowing users to request non-participation and accountability changes when adding a student to a
single roster. We welcome feedback on this area for future improvement.

On the Home page, there is information which is easily visible that indicates and links to the number and status of student changes, as well as a link to
view and save information regarding the students transferred in and out of accountability.

On the Home page, there is also a list of tasks to accomplish during the roster period, so that users can check them off as they are completed.

Testing windows for elementary, middle, and high can be updated by users with district level access on the Home page

The student listing, transfer listing, and change listing may be downloaded after the roster period ends by clicking on the Download link on the home page.
Assistance with determining accountability can be found at http://goo.gl/yx9DT] (also linked from the accountability change form in the application), and
enrollment information is available in CIITS. Enrollment is on the student tab, if the user has access to student level data.

To reduce the level of effort for DACs and BACs and increase accuracy of data, the anticipated accountability coding of students has been reflected in
SDRR based on the test windows and enrollment. Each student on the roster should be double checked for accurate accountability placement.

ACT has been added. An ACT test roster has been included for staff to review juniors who tested or should have tested and included in accountability.
An additional EOC exemption has been included. “Graduate Issue” has been added to the list of non-participations. Graduate Issue would be used if, for
example, a grade 12 student received credit prior to the implementation of EOC exams (2011-12) or if a student was not tested appropriately in one district
and is now in another.

“Additional Instruction Required” is a non-participation type for currently enrolled EOC students who are not completing the course this year but will re-
take it later.

A site for practice and training can be found at https://oaa-adc.education.ky.gov/Sandbox/ and uses the same log in credentials.

On the Student Listing:

Ability to easily navigate to an open change request for a student (to update, edit or cancel it), and return to the student listing.

Some data is not being collected for assessments. This includes: migrant status, ESS, gifted and talented, vocational, disability type, specific
accommodations used during testing, and 504 status/accommodations.

Most information during rosters is changed in Infinite Campus rather than SDRR — including Name, Grade, SSID, Date of Birth, Gender, Race/Ethnicity,
IEP, EL/LEP, and Lunch Status. If information that has been updated in IC is not reflected in SDRR the following day, please e-mail the Enterprise Data—
KSIS team at kdedatarequest@education.ky.gov, providing detailed information, and they will assist you.

The only fields which may be changed in SDRR during rosters are: Annotation, Accountability, Non-Participation, and Accommodations.

Testing school cannot be changed during rosters. If the student is no longer enrolled as of the first day of the testing window, the student record should be
annotated and deleted. If the student is enrolled elsewhere, the testing school may add them.

It is crucial that students who are no longer enrolled or not in the testing grade are annotated and deleted during rosters, as there is no way to delete
students later, during data review.
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e Add students by entering their SSID. Demographic information is automatically pulled from IC, and accountability changes and non-participation may be
requested at the same time. If the SSID is not found, there may be an issue with syncing between district edition of IC and state edition of IC, and the
Enterprise Data-KSIS team can assist. Please e-mail that group at kdedatarequest@education.ky.gov.

e The testing school can mark students as Non-Participating by double clicking on that student’s row under the Non Part column and selecting the

appropriate reason, providing details if needed. Remove an approved Non-Participation by double clicking on it and selecting [Remove Non-Participation]
in the dropdown list.

e Ability to choose multiple filters: users can make multiple filter selections, and then click the button to apply them.

We hope these changes are useful, and encourage users to provide feedback or suggestions to kdeassessment@education.ky.gov.
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Welcome Screen

To log in, open your web browser, and navigate to https://oaa-adc.education.ky.gov/. You will see this page.

Home = Login

Welcome!

SDRR is designed to assist district personnel in reviewing the accuracy of
student assessment information in a timely fashion so that accurate
results may be shared with the public as quickly as possible.

This application will enable district personnel to locate errors in student
data, submit change requests, and track the progress of each request
online. Users are no longer required to upload data review requests via a
web portal.

SDRR will be used to conduct web-based data reviews for all state
required assessments, including the Kentucky Performance Rating for
Educational Progress (K-PREP), ACT Explore, ACT Plan, ACCESS for ELLs, The ACT,
and other tests.

Registered Users

User Mame:
Password:

If you do not have a KDE web user name, click here to
register.

Flease use your user name and password.

DAL - Please use KDE Welr user ID and password to login or contact your local
WAAPOC to gain access.

OAA Staff and Admin - Please contact Application Admin/developer to gain
SCCESS.

School Staff and Related Users - Please contact your local WAAPOC to gain
aCCess.

Toll Free : 1-BE6-538-7435
Local : 1-502-564-2002

-
-J E-mail : ketshelpdesk@education.ky.gov

Befare your third try, click here if you have forgotten your
user name and/or password.

If you think your account has been disabled, or for
technical support and content issues, please use our KDE
User Help System.

Security Disclaimer!

While we take every precaution to protect all information
and data you share with us, there are ways you can protect
yourself. Always keep your password to yourself and never
allow anyone to log in under your user name and
password. If you must leawve your computer, be sure to save
your work and log out of the system.

Copyright © 2013 Kentucky Department of Education-OAA

KDE:OAA:DADI:jd 04/24/2015

Privacy | Disclaimer | Contact Us | Help



https://oaa-adc.education.ky.gov/

Please note that SDRR now works in Internet Explorer, Firefox, Safari and Chrome. The application works on PC or Mac. There is no need to
change the screen resolution. We do recommend that users click on the breadcrumb navigation at the top left of each page, rather than using the
browser’s back button, in order to retain all session information.

Y -
‘3‘3 (”"0 Kentucky Department of Education (KDE - 0AA) ™~ 5 %,

>\ Student Data Review and Rosters
£
Ms > Rosters Student Listin

District Assessment Coordinators (DACs) will log in with the same user name (which must be in ALL CAPS) and password used to access the secure
web applications site provided by the Office of Knowledge, Information, and Data Services (KIDS). All DACs have already been provided access,
and the District WAAPOC can give school and district level users access by granting them the appropriate permissions for their school(s) upon
request of the DAC. The Office of Assessment and Accountability does not manage user names or passwords; those are handled on a local
level by the District WAAPOC. There is a link below the log in box to request a hint if you have forgotten your user name and/or password.

Log In

Enter your user name and password where indicated, in the blue box on the right side of the log in page. If you are a DAC, district-level user, or a
BAC with access to multiple schools, you will see a pop-up box (as shown below) appear asking you to select the data you wish to view. This can be
changed later without logging out (also as shown below). DACs are encouraged to select the District, as this will give access to all schools’ data.
BAC:s with access to multiple buildings should select the first school they wish to review.

Data from multiple schools are available to you. However, you may only access one entity at a time.
Please select a schoo! or district that is availakle to yvou from the list below, and the selected data will load automatically.

Your Location:

@ adair County - Data Editor Adair County

_! Adair County High School - Data Editor
_) Atherton High School - Data Editor [ ChEﬂQE Access Location ]

_! Jefferson County - Data Editor
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Home Page
After log in, the Home Page will appear:

SR ek DR S Education (KDE - 0AA) =T,

ﬁ_fL\%gStudent Data Review and Rosters

B s 5 Paranne roa
5 U CCE S S

Logged in as: [FizldTaster] — Logout
Data Rewview Rosters Cohort Access
stamus: OLOSED swatus: OPEN swtus: OF EN
Student Listing

status: CLO SED status: CLOSED
Student Listing Student Listing Student Listing Student Listing
Change Listing Change Listing Change Listing Change Listing Change Listing
Transfers Listing Transfers Listing Download Dowmload
Dowmload Download
o to Data Review S0 to Rosters Go to Cohort Go to Access

Dropout
Status: OLOSED

Student Listing
Change Listing

Download

50 1o Dropout

Welcome, Field!

Il Home > Test Windows
Latest announcement - 9/4,/2014 8:27-00 AM by KDE staff

District Test Windows

date of the test wis
The EXPLORE and PLAN Roster manusl and wideos may be found hers

This module contains th

for adair County. Pleass enter in
MM/DD/YYYY format. Start dates must be no earlier than 14 days before the end of the

school year, and the last day of the school year is pulled from i€ calendars.

= If there is 3 question about assessment policies or procedures, please e-mail
dacinfo@education ky gov

Elementary Test Window Earliest Start Date: 05/02,/2015
Middle Test Window Earliest Start Date: 05/02/2015

If you are not sure how to determine accountability, please review the accountability flow

charts st the end of the SDRR manual, or use this tool.

H High Test Window Earliest Start Date: 05/04/2015

If there is a question about the demagraphic data which is sxtracted nightly from Infinize |

campus and displayed in SDAR, please e-mail the Enterprise Data-KS5IS team. H Jump te Top

= Ifthere 2re SDAR log in issues, Contact your district WAADOC. {|Elementary Start Date: D5/04/2015
Imiddie Start Date: S EETELIT

= To report apglication errors, e-mail ketshelp@ educstion ky sov or c2ll BE6.538.7435. ]
{High Start Date: 05/14/2015

= For other issues not covered above, e-mail KDEAssessment@education.|
H | Submit | | Export to Excal | | Export to PDF |

The large buttons indicate which sections of SDRR are open by their color — green is open and red is closed. Users can click on the button to
navigate to the appropriate section, or directly on the links within each button.

The opening and closing dates and times are displayed in each section. Users should review the Latest Announcements periodically.

DAC:s can add/edit the spring testing window dates on the home page. School level users can view that information, but cannot change it.
KDE:OAA:DADI:jd 04/24/2015



On the left in the Roster section, there is a list of tasks that should be completed during the roster window. As the tasks are completed users can
check them off on the list, and any incomplete tasks will be shown in bold for a quick visual check of remaining work to do during rosters.

SDRR Tasks

["| Review accounta bility for students (by test type, by grade level, or
by school/district) and make corrections as needed.

Mark students who were enrolled during the window or eligible to
test, but did mot take the assessment(s), as non-participating. Keep
loriginal copies of documentation at the district for audit purposes.

[ pouble check to be sure that information in the non-participation
request matches Infinite Campus (such as medical, extraordinary).
Update both SDRR and IC as needed.

Add any students who are enrolled in the testing grade(s) but are
not on the roster. 3510 is required to add a student.

Annotate and Delete any students who withdrew prior to the
testing window [only the testing school can delete).

[ Review demographic information for students, and make
lcorrections in Infinite Campus as needed - changes made will be applied
lto all tests for a particular student (this includes Name, Grade, 5510,
Date of Birth, Gender, Race/Ethnicity, IEP. and Lunch status).

Mark students as Yes if they were provided accommodations during
assessment. There is no need to indicate the specific accommodations
received. Students must have a Yes for IEP or EL/LEP in order for
accommodations to be marked.

[ Be sure to review all available assessments — depending on the
ltime of year, these may include K-PREF, Alternate K-PREP, ACT EXPLORE,
IACT PLAM, The ACT, College/Career Readiness, End-of-Course exams,
IACCESS, and Alternate ACCESS.

[ Review Rosters Change Listing in SDRR, noting any Denied or
Updated change for possible further action.

[al Update any student changes that are marked as Updated by OAA
staff, to provide the information requested.

D Before the end of the Roster window, export copies of the Rosters
lstudent Listing and Rosters Change Listing, storing them securely in the
Idistrict.
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There are links to go directly to the Student Listing for a particular test or all tests, as well as the Transfers Listing, Change Listing, and Download

page.

Quick Links

Rosters Student Listing
& Tests
*ACT
* AEOC
* BEOC

CCR
E
(A
PR

LA

EC

m
)
L]

—

ad
B

H H H H H H
— | Fad
o =

Rosters Transfers Listing

Rosters Change Listing

Download - Rosters

Test Types

All Tests — includes all assessments
ACT
Algebra I1 EOC
Biology EOC
College & Career Readiness
English I EOC
Alternate Assessment
K-PREP
PLAN is listed but is not available at this time
U.S. History EOC
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There are counts for the different student change statuses. These are clickable links; users can click on the number for Updated or Denied, for
example, and go directly to that subset of changes. Users can also click on the link for the Rosters Change Listing to see all changes for the school or

district, and use the filter on that page to navigate to subsets of changes.

Changes

&

Total :

[aj]

' Mew :

143

& Updated - Need Info :

=

& Denied :

'C osed :

[w]

& Approved :

I

' Pending OAA Approval :

[All Tests]

KDE:OAA:DADI:jd 04/24/2015
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Total: All changes requested for school or district

New: Changes which have not yet been processed by OAA
Updated — Need Info: Changes which have been updated by
OAA, and additional information is needed from the
school/district

Denied: Changes which were not approved by OAA
(additional changes may be requested for the same student, but
the denied changes will remain in the record) — note that the
denied change request will give an explanation for the denial,
and may include next steps for the user to complete

Closed: Change request was cancelled by school or district
Approved: Changes which have been processed by OAA or
were automatically approved (such as Accommodations)
Pending OAA Approval: Non-participation or Accountability
changes which have been updated by school/district and are
waiting for OAA action
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Student Listing

Click on All Tests on the home page, or select a specific test type to see only that subset. The student listing will appear:

Home = Rosters Student Listing Logged in as: [Fi=ldTestar] — Logout
Rosters Student Listin
-1 Student Mame or SS5IC Search Clear
Double-click any field to edit...
Delete = = Nomn =
i Annotation  Test Eull Narme Grade SSID DOB Gender Race/Eth  Accountable School Testing School == Lunch IEF  ELMLEF Accomrmodation
e T oo = Adair County High Adair County High - Ceruesn O o B
School School
Mo AT 11 = Adair County High Adair E_‘:J.J't'f High - No No Mo -
School School
Mo ACT 11 F State Adair County High = Free No Mo -
School
Mo acT 11 na Adair County High Adair EZ‘:J.J't'-.r High - No No Mo -
School School
Mo ACT 11 = A Adair County High FES Free Mo Mo -
School
Mo acT 11 n State Adair County High - Fres No No -
School
Mo ACT 11 na A Lt EL Reduced No Mo -
School
Mo st '’ \-1 Adair County High Adair County High - fres - — -
School School
Mo ACT 11 n LOCKED Adair County High = Free No Mo =
School
Mo ACT 11 n State Adair County High - Fres Mo Mo -
School
Mo ACT 11 F M/SA G B P Ml 2 EC Mo No No -
School
Mo ACT 11 = Adair County High Adair E:‘:J.J't'-.r High - No No Mo -
School School
. . Anderson County Adair County High - S ~
LD L Rl 5 High School School re= L Lo
Mo AT 12 - Adair County High Adair County High - cres o Mo -
School School
Mo AcT 11 n State Adair Youth - Fres Mo Mo -
Development Cemter
Mo AT ' - Adair County High Adair County High LOCKED S wes — Mo
School School
Mo ACT 11 n State Adair County High = Free Yes Mo Mo
School
Mo st '’ - Adair County High Adair County High - Feduced Mo — -
School School
e T oo o Adair County High Adair County High - P e o B
School School
Mo AT 11 P Adair County High Adair E_‘:J.J't'f High - Sres No Mo -
School School
1234567851011
| Add a Student | | Delete Selected Students | | Recover Deleted Students |
| Save Excel | | Save PDF | | Filters |

The student listing may be saved/exported in Excel or PDF formats by clicking on the buttons at the bottom left.
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Filters
1. Click on the Filters button at the bottom left.
2. You can filter the student list to view different groups as follows:

By accountable and/or tested
By first letter of last name
By grade level

By assessment/test type

O O O O

3. District level users will also be able to filter by schools within their district. School level users will only see their own school.

Accountability: Test Type | . v District: | =

All Tested

All Tested .&Uame . '| Grade | , '| schoal- | *
All Students

All Accountable

Tested (Mot Accountable)

Accountable (Not Tested) b 0 ’ ; - 1
Tested & Accountable | Apply N Clear Filter Selections | Cancel |

Select as many filters as you wish, and click Apply. To reset filter selections and start over, click the Clear Filter Selections button. Click the
Cancel button to close the filter menu and return to the student list.

As shown above, there are several accountability filters:

o All Tested — this is the default setting on the filter for rosters - all students who were tested at this school/district, regardless of their
accountability

All Students — all students who were accountable and/or tested (for data review, this will be the default view)

All Accountable — all students accountable to this school/district, regardless of their testing school

Tested (Not Accountable) — all students who were tested at this school/district, and are accountable elsewhere

Accountable (Not Tested) — all students who are accountable to this school/district, and were tested elsewhere

Tested and Accountable — all students who were tested at this school/district, and are accountable to this school/district

O O O O O

If filters have been applied, the export will reflect those selections.
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Actions and When to Use

Change Accountable
School

Student had 100 days enrollment (full academic year) at an A1 school other than the testing school in 2014-15, as of the first
day of the 5 day spring summative testing

Student is enrolled in an alternative school or FMD program and is being tracked back to the A1 home school

Student is being coded to the state because he/she did not have 100 days in a single school or district, or had 100 days in a
court-ordered/state agency-placed setting

Student is being coded to a district because he/she had 100 days in multiple A1 schools within the district, but did not have
100 at any single school

If additional information is needed to determine appropriate accountability, please review the last two pages of this manual,
or use the online tool at http://goo.gl/yx9DT]j

Annotate and Delete
from Roster

Student withdrew prior to the first day of the testing window
Student is not in the grade being assessed

Mark as
Non-Participating

Student was actively enrolled, but did not complete the assessment for one of the allowable reasons

If student was enrolled on the first day of the testing window, but withdrew or was expelled without services before testing
Do NOT mark students as Non-Participating if they are repeating the grade or took the test last year. If students are enrolled
in the testing grade, they should complete the assessment

Annotate

Reminder for administrator of testing irregularity, including student work ahead or interruption of assessment for tornado or
fire alarm; to denote accommodations given on the Medical Emergency Form; or for any other information that may be
pertinent for this student

To indicate the reason before deleting a student from the roster

To indicate accommodations used for 504 Plan students (optional)

To retain a record of demographic changes made in Infinite Campus (optional)

Annotations are created automatically when a student record is added or deleted

Annotations are not used by OAA

KDE:OAA:DADI:jd 04/24/2015

14


http://goo.gl/yx9DTj

Change Student Information

All student information can be viewed on the Student Listing, but only a few fields may be changed in SDRR. Demographic information is
being pulled from Infinite Campus on a nightly basis. If any of the following fields are incorrect in SDRR, changes should be made in IC.

Name
Grade b S
SSID

Date of Birth

Gender Demographic changes cannot be made in SDRR, but should be made in Infinite Campus. Changes made
Race/Ethnicity in IC will appear on the Rosters the next day.

Lunch status
IEP status
EL/LEP status

Changes made in IC should be reflected in SDRR the following day. If this is not the case, please double check the data in IC (run the LEP
extract, IDEA Dec. 1 count extract, and/or FRAM Eligibility Report to identify problems that can be corrected in IC). If additional assistance
is needed, e-mail the Enterprise Data—KSIS team at kdedatarequest@education.ky.gov, providing detailed information, and they will assist
you. They cannot assist with other SDRR questions, only with the IC data (listed above) that is extracted nightly.

The only fields that can be changed in SDRR are: annotations, accountability, non-participation, and to indicate that accommodations related
to an IEP or Program Services Plan were used during the assessment. Students may also be added to and deleted from the roster in SDRR.

If Testing School is incorrect because a student has moved prior to the testing window, the student should be annotated and deleted from the
roster. Testing school cannot be changed in SDRR.
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Rosters Student Listing T Py _ :
Student Name or SSID Search H Clear
Double-click any field to edit... 5 e e Lo

Accountable School ticket submitted successfully!

Race/Eth Accountable School ﬁ
= ~ = Hisp: No Adair County High g
ACT 1 F N/A N N N
No 1 Race- W @ hoo! < EC ’ o o o
= - - Hisp: No Adair County High Adair County High . .
N AC : F - N N N
oL : Race: W School School - = -
= - = Hisp: No Anderson County Adair County High -
Al 1 F - Free N N
o 2. = Race- W High School School == e e
= - Hisp: No Adair County High Adair County High -
AC 1 F Free N N
g X Race: W School School = = -
No ACT 11 (%] _H\'SD' Na State AutakYolsth - Free No No -
Race: W Development Center
e . _ Hisp: No Adair County High Adair County High — , .
ACT 1 F Frees ¥ N
g . X Race: W School School = = . i
Yes ACT 11 M T'SDV Na State £daic Countyciieh - Free Yes No @
Race: W School
No ACT 11 E Hisp-No @ fAdak Coumty-High 2 Reduced No No
Race: W School

e Accommodations are marked as Yes or No — there is no need to indicate the specific accommodations used on the assessment. Students will
have to be identified as having an IEP or PSP in IC (and will have to show as Yes in the IEP and/or EL/LEP column in SDRR) in order for
accommodations to be marked as Yes.

e Please note that 504 status is not being collected, nor are any accommodations related to 504 status. Students with a 504 can use the allowed
accommodations during assessment, but OAA does not have to report that information federally.

e 504 Plan accommodations can be annotated in SDRR for your records only. It is optional, not required.

e To change the available items onscreen, double click on the relevant field on the correct student’s row, use the dropdowns or checkboxes to
make changes (varies depending on the field being changed), and click the Submit button. Click the Cancel button to return to the Student
Listing without making any changes to the student. Specific instructions are in each relevant section of this manual.

e Students with an open change request that has not been finalized yet will have LOCKED on that field. Users can double click on LOCKED
to view, update, edit, or close the change request, and will also be able to navigate back to the Roster Student Listing.

¢ Once non-participation has been approved, the student will have N/A showing for accountability, as there is no accountable entity for a
student who does not participate in the assessment.
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Non-Participation Status

To mark a student (who was enrolled during the testing window, but did not take the assessment) as Non-Participating:

e Double click on the student’s row in the Non Part column on the Student Listing.

e Use the dropdown to select the appropriate reason, and complete the information requested onscreen. The information requested will vary

by Non-Participation type.

Mon-Participation Reason for

Non-Participation Type:

Test Type: ACT **Choose a Non-Participation Type™*

**Choose a Non-Participation Type**
Extracrdinary Circumstances

First Year EL/LEP Student

Foreign Exchange Student

Medical

Student Absent on Test Date and Make-up Date
Student Participates in Alternate Assessment
Student withdrawn/expelled during testing window

Mo more informartion

If Extraordinary Circumstance is chosen, then
requester must provide a detailed reason.

Examples:
e Student placed in protective custody
e Extreme trauma to student
e Parental kidnapping
e Death of a close family member

Absence/truancy is not adequate
reason for non-participation to be
approved.

e An additional EOC non-participation reason has been included. “EOC Graduate Issue” has been added to the list. This would be used if,
for example, a 12" grade student received credit for the course prior to the implementation of EOC exams (2011-12) or if a student was
not tested appropriately in one district, or received credit for the EOC course at an out of state school, private school, or home school and

is now graduating from another district.

e Currently enrolled EOC students may be marked as non-participating for the reason “Additional Instruction Required” if they are not
receiving credit for the course at this time but will complete the course and take the assessment at a later date.

e (Click on Submit at the bottom.

e Keep a copy of all documentation at the district for audit purposes.

e Please note that you can also remove an approved Non-Participation by selecting [Remove Non-Participation] from the dropdown list.
This option is only available if the student has an approved Non-Participation in SDRR.
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Change Accountable School

e Double click on the current accountable school for the student on the student listing.

Delete Accountable

St - Annotaticmn Test h = school | EL/LEP Accommodation

vedags : r wwr g = . - —— Py ey - Hi=p: No Adair County Adair County -
e EXPL  totumi= o8 @4/05/2000 F Rzce: W iddle Schogl Middle School Fres= e e

e The anticipated accountability coding of students has been reflected in SDRR based on the test windows and enrollment, wherever
possible. Each student on the roster should be double checked for accurate accountability placement.

e If unsure how to correctly determine accountability, please review the flow charts on the last two pages of this manual, or click the “Need
Help Determining Accountability?” link at the top of the change request form.

e Please be sure to select a school if that is the accountable entity, rather than only choosing the district. Students should be marked as
accountable to an A1 school unless they had multiple enrollments within a district but did not have 100 days at a single school.

e Ifastudent is being coded to a district rather than an A1 school, please select the appropriate district in the District dropdown, and the district
name in the School dropdown.

e [Ifastudent is being coded to the state, please select State (at the top of the list) in the District dropdown.

e Once a district is selected, the school dropdown will populate, and will only include schools that include the grade of the student.

le School for ELLA SUSANMAH ABRELL

Q&d Help Determining Ax:countabil'g? )

District: Adair County School: - EI
i -

State

Adair County
Allen County
Please prowvid Anchorage Independent nge, including number of days enrolled at all schools
attended [(ava| snderson County Epecialized program and being tracked back to the home
school, pleasq achiand Independent
Augusta Independent
Ballard County
Barbourville Independent

i)

ange Reason:

Bardstown Independent
Barren County

Bath County

Beechwood Independent
Bell County

Bellevue Independent

Berea Independent
Boone County
Brnirkhan Connt

L]
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e Provide requested information onscreen, including the number of days enrolled or details of student being tracked back to the A1 home
school.

Accountable School for ELLA SUSANMNAH ABRELL

Need Help Determining Accountability?

District: IE' School: IE'

Enter Change Reason:

Please provide details to justify this accountability change, including number of days enrolled at all schools
attended {available in CIITS). If student is attending a specialized program and being tracked back to the home
school, please indicate...

e Enrollment data is available in the Student Profile, if this person has access to student level data. Please work with your IC and CIITS contacts to be
assigned the correct roles. By default, all principals and teachers have access to student level data for their enrolled students.

Student Standardized Disciplinary Enroliment & Benchmark Classroom Programs
Overview Tests Incidents Academic Record Tests Tests

e C(Click on Submit at the bottom of the form.
e The form will close, and you will see a brief flashing text notification of submission success at the top of the student listing.
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Updating Change Requests
e Once a change has been requested, the field on the student listing will show as LOCKED until the change request is resolved. No new change
requests can be made for this field until the current change request is finalized or cancelled. If the change request needs to be updated with
additional information, edited, or cancelled, it can be accessed in three ways:

e Dby clicking on the appropriate change request count on the home page (Updated — Need Info, as shown below)

e Dby clicking on Rosters Change Listing on the home page
e by double clicking on the LOCKED field on the Student Listing, which brings up the information shown below

Quick Links
Changes
Rosters Student Listing
Y F —_—
<,/ Total : 12 All Tests
* ACT
' * AEOC
New: & * BECC
§ * CCR
" Updated - Need Inﬁ:r:@ * EEQC
* KALT
\/> Denied: 1 * KPRP
* PLAN
' * UEQC
Closed: D
\,)Apprmred: g Rosters Transfers Listing
' Pending OAA Approval - © Rosters Change Listing
[All Tests] v Download - Rosters
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5?5';; Annotation Full Name m;jhr::ble Accommeodation
o Yes ACT 11 :::?3 r:‘? Adair cg,;uoltr High  Adair SI:CDI-:IDFET Hgh Reduced  No No .
= Yes ACT 11 e fle Adar CountyHigh - Adar Courty Hen Reduced No  No -
8 Mo AT 11 :::?3 P.:I.\:? Ad air g;:huor:r High  Adair sccnrl-:l;:r Hgh Paid Mo Na )
8 Mo AT 11 ;I:E;; T;.? Adair gﬂr High  Adair sccurl-:lcfr High Paid No Na )
g v 1 ¢ HENo  Adak Coumykigh  Adai Courey ke fee Mo No :
@ Yes ACT 11 E Hisp: No Adair County High  Adair County High ) Frae No No )

Race: W School School

This field is presently locked with a submitred change pending O848 approwal. IFf this is an error. please
cancel the reguest by clicking on the link below.

Pending Change Details:

Changes Mumlber: 24
Old Value: Adair County High Schiool
Mew Waluse: State

Click To VWiew Change

e Click on the circled links as shown above to update, change, or cancel the change request, or click on Ok at the bottom to return to the student
listing.

e After clicking Click To View Change, the information below will appear. Users can return to the student listing by clicking the link at the top,
update or edit the change request/provide information requested by OAA by clicking on the icon in the Details column, or cancel the request
by clicking on the red X.
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—

—
@ To Student Listing )
/

e Users can provide additional information as shown below, or can edit the request.

Ticket Information For :

Accountable School Change Test Type: FLAN
Changed To: Changed From: Change Request Date: | Change Approved Date:| Change Status:
Approved
State - State Adair County 0,/3/2014 3:03:( Mew
b 4 Denied

Change Reason:

More Info

Provide Approval/Denial/Request more information reason here:

Type additional information here and click the Submit button on the right, or click on the

Edit button to change the original request.

Summary
Change#: | 578 | Req.Entity: |State Created Date|g 2 /9014 9:03:00 AM| Req. Id: Srinen
Req. District ;| 5tate| Updated Date | SSID : 1957750894
[ [ | Cancel |
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Editing Change Requests

Ticket Infermation For :

Accountable School Change

Test Type: EXFL

Changed To: Changed From: Change Request Date: Change Approved Date:| Change Status:
Approved
Adair County High School- Barbourville City Schoo o/ 72013 2:04:0 UFDATED
Adair County
' 4 =4 Denied
Change Reason:
More Info
e .-
Provide Approval/Denial/Request more information reason here: w
P
Summary
Change & : 124 Req. Entity : State L ETEEUEE [BEE 9/7,/20135 2:04:00 PM| Req. Id: srinen
Req. District :|State| Updated Date (5/23,/2014 11:27:47 AM| SSID : 1960789251

Cancel

e Open change requests can now be edited to alter what was originally requested.

e For example, if state accountability was requested and new information indicates that a student should be accountable to a school instead, in
the past the original change request had to be closed or denied, and a new change requested. Now, users can simply Edit the change request to

correct the accountable entity.

e It is important to note that the Edit functionality can be used to change the accountable entity or change the non-participation type requested,
for example, but cannot change a request from an accountability change request to a non-participation request or vice versa.

e This should greatly reduce the number of Denied change requests in the system, since school and district users will be able to change the
request rather than closing it or OAA denying it. However, once a change request has been resolved (approved or denied), it can no longer be

edited.
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Transfers

Rosters Transfers

Transfer Information For:
District - | Adair County

School - | 7

[ Save Transfers In - Excel

] [ Save Transfers Out - Excel

[ Save Transfers In - PDFE

] [ Sawve Transfers Out - PDE

aja

Transfers In
Student Mame SS5I1D Test Type Transferring From Transferring To Requested By Time Stamp Exemption Status
B ~ R R 8/7/2013
ZACHARY ¥ ABBMEY 2120398751 KPRP Stat A L High sch 1 EC
ate air County High Schoo srineni 11-00-00 A
TAWA B ALLEM 2123581923 AEOC Barbourwille City School Adair County High School srineni 8’{?”20;'“‘34 TELEET
TAWA B ALLEM 2123581923 KPRP Barbourwille City School Adair County High School srineni SK?IZD;‘S 1:19:001
TAWA B ALLEM 21235819323 UEODC Barbourwville City School Adair County High School srineni S,-’?,-"2DF:’L$ TElEErE
KAYLIN J BLACKSTONE 1950482955 AEOC Barbourwille City Schoal Adair County High School srineni Bf7/2013 1:18:00
KAYLIM J BLACKSTOMNE 1950482935 KPRP Barbourwville City School Adair County High School srineni 8’{?”20;'3 11900
KAYLIM J BLACKSTOMNE 1960482935 UEOC Barbourwille City School Adair County High School srineni 8’{?”20;:4 1:19:00)
Transfers Out
Student Mame S5I1D Test Type Transferring From Transferring To Reqgquested By Time Stamp Exemption Status
KAROLINE A ABEBOTT 1982416058 KPRP John Adair Intermediate School State FieldTester 8/7/2015
11:37:00 AM
BRYAMNT L ABMNER 1960267983 AEOC Adair County High School Barbourwville City School srineni S;’?;’zt}:ra e
BRYAMT L ABMER 1950267983 KPRP Adair County High School Barbourwville City School srineni Bf7/2013 1:22:00

e C(Click on the Rosters Transfers Listing link on the home page.
e A list of students transferred in and out of the school/district’s accountability will appear.

e School level users will see their own school. By default, District level users will see all students accountable to any school or to the district,
as indicated by the asterisk in the school dropdown. District users may also select a particular school or district-accountable students by using
the dropdown at the top.

® The list of students who have been transferred in or out can be saved in Excel or PDF formats by clicking on the buttons at the top and bottom
of the page.
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Rosters Change Listing

e Click on Rosters Change Listing on the home page, or click on the appropriate link on the right side of the home page. The counts on the home
page are clickable — for example, if the user clicks on the number for New or Updated — Need Info on the home page, that subset of change
requests will appear onscreen.

Changes

& 1ot -

> AT

& Updated - Need Info :
< benied :

@ ciosea -
@hppraved :

'F’ending oas spprowval - O

| [an Tests] [=]

lm

Jua

(=]

=

(=]

[ra

e The default view on the Change Listing is Total — which includes all changes submitted for this school/district.
® You can filter the list to view the following change statuses:

TE=01EE Closed
Completed

Cenied
New
Pending
Updated

Apply Fi

e The asterisk (*) includes all change statuses.
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¢ On this screen, you can view the detailed information about the change request, see the status of your submitted changes, view/update the
information on change requests, and cancel the change if needed.

e Changes can be cancelled by clicking on the red X by that student’s name, if the change request has not been finalized yet.

e Click on the icon in the Details column to view, edit, or update the change request for this student. Only changes that have not yet been
completed may be updated.

Rosters Change Listing | student Name, SSID, or Change Numb
Details  CancelChange JIestType Full Name Reguester  Reguesting Entity Change Type
24 EXPL SRR SIS E T FieldTester Adair County Accountable School
- - . 9/7/2013
R p—— s = County e cipatic /7
24 EXPL SDRRTESTER Adair unty MNonParticipation 11:16:34 AM
@ EXPL . SDRRTESTER Adair County Accountable School
[ ] PLAN e L SDRRTESTER Adair County Accountable School
2 EXPL TREMTESE.  fenewieh Soeeis. hwctiew SCRRTESTER Adair County MNonParticipation
2 EXPL IREMTESE.  faneneieh Soeeis. e e W SCRRTESTER Accountable School
2 PLAN = R T T e Y SDRRTESTER Accountable School
= EXPL L SORATESTER Adair MenParticipation
2J EXPL Raani e S L St T SDRRTESTER Adair County Accountable School
o) EXFL e e e sovmee- SORRTESTER Adair County MonFarticipation P v
- — - - — o fehon 9/7/2013
2.4 EXPL WREL B TTTIRME v SDRRTESTER Adair Courn Ty Accountable School 11:15-22 A
=t o - = 5 irCo P— Schoo 9/7/2013
4 FLAN - e SCRRTESTER Adair Coun ty Accountable School 11 1e e A
- - 9/7/2013
O TR — s s o ccommedstio
2 FLAN DRRTESTER Adair Courn ity 1EP Au mmaodation 11:10:02 AM
- - 9/7/2013
y B —— s s ccommodatio
2 FLAN SDRRTESTER 1EP Au mmaodation 11:10:00 AM
24 FLAN e DR LR Wi v ey e SDRRTESTER Accountable School
24 PLAN e SDRRTESTER MenFarticipation
- - 8/7/2013
24 FLAMN SDRRTESTER MNonParticipation 11:16:58 AM
- - N 8/7/2013
2 PLAN SDRRTESTER MNonParticipation 11:16:52 AM
- - - 8/7/2013
24 PLAN SDRRTESTER Accountable School 11:16:33 AM
. ) B / = _ : 8/7/2013 1
2 EXPL - FieldTester ¥ MNonParticipation ; » 11:00:01 AM 11: »
[ save Excel| [Save PDF| [Filters]

e Ifachange request has been denied, it will remain in the system so that we have a complete record. However, a new change may be made for the
student, and OAA staff will be clear in stating why the change was denied. Users should review Denied requests to determine if further action is
needed for the student.

e Users with district level access can view, update, edit, and close changes submitted by school level users.

e Users should review Updated — Need Info change requests — these are changes which cannot be approved without additional information from the
school or district, as requested by OAA.
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The accountable school/district or non-participation field on the student listing will show as LOCKED until an open change request is resolved, and
no new changes can be requested for this field until the current change request is finalized.

Please note that all information requested by OAA must be updated in SDRR. Information cannot be provided by phone or e-mail. This is to ensure
that there is a complete, auditable record of all student-level changes.

If additional requested information is not provided by the school/district, the change will not be approved and no changes will be made to the
students’ accountability or non-participation status. For that reason, it is important to respond to requests for more information and review Updated —

Need Info changes periodically.
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Add a Student

e Click on Add a Student at the bottom of the roster student listing.

( [ Add a Student ) [ Delete Selected Students | | Recover Deleted Students |

e Enter the student’s SSID and click on Search (Steps 1 and 2 below):

Add New Student Step 1

Student Information
Use the SSID lockup on the left to
fill...

Full - s
Name: - .
Grade:

Test Type: ssD;

DOB:

To which rosters does this student need to be added ?

Gender:

Uact Ueeoc y
. . Race,/Eth:
= ' a ) agoc L/ kerP \
) gALT] e IEP: Mo

[Jpeoc [pLan - = o

Ceer Clueoc Lunch: Paid

Current Accountability:
Franklin County-

Isthe student taking the assessment? m Franklin County High School
T

m Previous

e [fthe student is in Infinite Campus, the demographic information and current accountability will be filled in automatically. If the student is
not found by SSID, please double check to be sure the number is correct. If the student is a new enrollment in IC, the demographics will be
available the following day. If the student is in the district edition of IC but cannot be found in SDRR, please e-mail
kdedatarequest@education.ky.gov with detailed information about the missing student.
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e Select the test type(s) onscreen (Step 3 on the previous screenshot), and continue to follow the prompts onscreen. Note that you can add the
student to either KALT (Alternate Assessment) or one or more of the other assessments during this process.

e Use the dropdown to indicate whether the student is taking the assessment (Step 4 on the previous screenshot). If Yes, click on the Next
button. If No, non-participation may be requested, if the student is being added to a single roster. If the student is being added to multiple
rosters, non-participation must be requested later — this is due to the varying testing windows throughout the year. If the non-participation is
approved by OAA, accountability will show as N/A on the roster. It is not necessary to request both a change in accountability and non-
participation. If the non-participation request is denied by OAA, accountability will revert to the testing school or current accountability, and
that change will need to be requested later, after the non-participation request is resolved.

e If No is selected on the previous screen (if the student is not participating in the assessment), use the dropdown to select the reason for non-
participation, and fill in the information to support the request, as shown below. The available non-participation reasons will vary by
assessment.

Mon-Participation Type:

Extracrdinary Circumstances A

Please enter information below for the Extracrdinary Circumstances.

Type in the relevant, detailed information in this text box,
then click Next below.

[ Next | Previous | Gancel |
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e Select the testing school if needed. This will fill in automatically for school users. If the user has access to multiple schools, the Testing
School must be selected using the dropdown.

Testing District: ‘

Adair County

Testing School: Adair County High School T

Current Accountability: Franklin County-Franklin County High School

Should the student be accountable elsewhere?

Accountable District: | " v |

Accountable School: |~ v |

Enter Change Reason:
*You only need to enter accountable school if different than the testing school

Please provide details to justify this accountability change, including number of days
enrolled at all schools attended (available in CITS). If student is attending a specialized
program and being tracked back to the home school, please indicate...

o If the student is testing at the school but the accountable entity is incorrect, that can also be requested at the same time the student is
added.

e When all necessary information has been entered for the student, click on Submit at the bottom of the form.
e Added students will now appear on the roster with an annotation that indicates when and by whom they were added to the roster.
e Accountability changes and non-participation require OAA approval, and the student will show as LOCKED in the accountability and/or

non-participation column(s) on the student listing until the change request is resolved.
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Delete Student(s)

To delete a student or group of students from the testing roster:
e Annotate student to indicate why the record is being deleted.
e C(Click in the checkbox to the left of the name of the student(s) that should be deleted.

e Once all students to be deleted have been selected on the current page, click the Delete Selected Students button at the bottom of the screen.

/ \
[£dd a Student | ((Delete Selected Students ) | Recover Deleted Students |

e Students can only be deleted from one page at a time.

e Some students, as shown below, do not have a checkbox. This is because the student was tested at another school, and only the testing school
can delete a student record. If the accountability is incorrect, the accountable school may request a change but may not delete the record.

Gender Race/Eth Accountable School Testing School Lunch IEP ELALEP
o Nao KPRP 11 M ::E‘; Tm? i Egh'ﬂ“;l"" e gcc'huo"g'l" LD Free MNo  No -
O Mo UEOC 11 M ::EpE Tm? Mai';‘c’hﬂ:ﬁ High Adsir ;fhuong'l" High Free  MNo No N
L= L3 3 E i ::cpe [:’LI': Eleﬁ'ld:ri:acr:ru;::oal E IE?ﬂdEarI::'?,'uST:DOI Fre= [ iz -
& Mo ExPL 08 £ :::; I:‘U? Adair C;Duhlt:IMiddle Adair I:;:uhrolt\gll'vﬁddle ) Eres Mo Na .
= No KPRP 02 ; ::E;; [‘:.\:? Adair C;Cuhltzlmiddle Adair C;:lhrglh-ﬁddle Fres N Na :
O Yes coR 12 M ::EpE Tm? Adair ;D“hﬂ":l'" High Adsir ;fhuong'l" High B Free Yes  No Mo
O Yes CCR 12 M :::i Tm? Mair;m:;r High - Free ¥es  No No

It is crucial that students who withdraw before the testing window or are not in the grade being assessed are annotated and deleted from the roster.
Later during data review, students cannot be deleted but must be marked as non-participating instead. OAA appreciates school and district staff’s
work in ensuring that we have the most accurate rosters possible.
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View/Recover Deleted Students

e Click on Recover Deleted Students at the bottom of the screen.

_—  —
[ Add a Student | [Delete Selected Students |( Recover Deleted Students

¢ You can restore individual students back to the roster by clicking the checkboxes on the left of the student name, and clicking Yes. Click
on No to return to the roster student listing without recovering any students.

Recover Student

F Adair County High School

I Adair County High School

Do you wish to Recover the selected students to the Roster?

e Note that the deleted student list defaults to sort by last name, A-Z. Users may click on the header (Full Name) to sort Z-A. We are working to include
a search function in the future.
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Annotations

Double click on Yes or No in the student’s row in the Annotation column. The Yes or No text is the indicator for whether a student has an
annotation already.

Click in the upper text area (under Enter Annotation), and type the information. The annotation field can be used to provide additional details
about a non-participation request for school/district records, as well as other information. The lower text area (under Annotation History)
shows any other annotations that have been made for the student. The annotation field should not be used to provide OAA with information
about accountability changes or non-participation requests, as is not reviewed by OAA staff.

Annotat 1on History:
9/5/2013 10:12:00 AM —- Test & new annotation = Added by: Srineni

Click Submit at the bottom to save your comments.

Students with annotations will have Yes in the annotation column in the student list. Students who have been added to the roster will have an
annotation indicating when and by whom they were added.

Annotations may be used for items such as:
¢ Reminder of testing irregularity - this may include student work ahead, interruption of assessment for tornado or fire alarm, etc.
Denote accommodations given on the Medical Emergency Form.
Denote accommodations given to students with a 504 Plan.
Any other information that may be pertinent for this student that school/district wishes to record.
Before deleting a student record.
Multiple annotations may be made if needed. Annotations may not be deleted.
Users may download a copy of the student roster with annotations included for a complete record.
® Annotations do not follow if a student moves to another district.
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Export to Excel or PDF

Home = Rosters Change Listing Loggedin as: [FieldTester] — Logout
Rosters Change Listing Student Name, 551D, or Change Numb
Details  CancelChange  Test Type Full Name Reguester  Requesting Entity Lhange Type Submitted Updated Lompleted
. . . ; . . ey | 9/5/2013 9/5/2013 9/5/2013
e._' EXPL FigldTester Adair County Accountable School 334 FM 3.24:37 PM i fap
N ] (%] EXPL BetaTester Adair County Accountable School
. ) 9/5/2013 9/5/2013
+ FLaN . FletdTesizeg M 3:20PM
N ] (%) EXPL
%] PLAN ajngz: i‘g
. el Click on one of the buttons to export/save the file in Excel
= © or PDF format. If a filter has been applied, the expaort will
; reflect the filter choices. 3/5/2013
24 EAPL M 150FM
i ”
2 o PLAN ’f M
. 4 _ . i
s._' e EXPL . ’, ’, FieldTester Adair County NonParticipation
”
2 PLAN ,’0 ", FieldTester ~ AdairCounty  Accountable School 115;'::?-1":2{')351;
N ] ’,gPL ’6 FieldTester Adair County LEP Accommedation 13:5249;;“‘
2 s PLaN , # FieldTester  AdairCounty  LEP Accommodation 9/5/2013
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Both the change listing (Excel or PDF formats) and the student listing (Excel format) may be exported, and filters may be applied prior to exporting

if needed.

IMPORTANT NOTE: The Excel and PDF exports are provided as a convenience to school and district staff, and are intended to be used in
identifying students whose information is incorrect and to provide information about changes. Making changes to an exported file will NOT result in
SDRR changes. Requests for SDRR changes MUST be made online in the application.

OAA is seeking input from users for improvement. Please e-mail kdeassessment@education.ky.gov with any suggestions for improvement.
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If you have Excel 2007 or later, you may see the following message when the file is opening:
Microsoft Excel

The file you are trying to open, 'DataReviewChangelisting (3).xs', is in a different format than specdified by the file extension. Verify that the file is not corrupted and is from a trusted source before
opening the file. Do you want to apen the file now?

[. Yes

Was this information helpful?

Click on Yes to open the file. If you save the file as an Excel 1997-2003 workbook, you should no longer see this message.
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FAQ (Frequently Asked Questions) About SDRR

Q1
A

o o PO
)

= o)

The field says LOCKED for this student, but I need to change it or add more information. Can you unlock it so that I can edit/update it?
Double click on the LOCKED text on the student listing and you can open the change request to edit or update it. You can also edit change
requests from the rosters change listing. Alternatively, from the home page, click on the number of Updated — Need Info or Pending change
requests, and you can get to your open changes.

The IEP, EL/LEP, or lunch status for a student is correct in IC, but it is not showing up in SDRR. What do I do?
Please e-mail kdedatarequest@education.ky.gov with detailed information and they will assist with the IC data.

Can I just copy and paste the enrollment information from IC to show that this student was at my school for less than 100 days?
No, please provide the number of days at each school, which is available in CIITS, or by contacting previous schools/districts.

This student was with us for only 37 days. Can we remove them from our accountability?

You can submit a change request in SDRR to change the accountable entity to the appropriate Al school, a district or the state. Remember that
just because a student is not accountable to your school, it does not mean that he/she is accountable to the school in which he/she came from
previously. That is only true if he/she had 100 days enrolled there. Please confirm his/her enrollment history in CIITS to determine the
correct accountability. Enrollment is on the student tab, if the user has access to student level data.

This student was enrolled at the alternative school in our district. The student should not be coded to the A1 school.

That depends on how he/she was placed there. If the student had 100 days at your school before being placed at the alternative school, the
student is accountable to your school. If the student was not court ordered or state agency placed at the alternative school, the student tracks
back to the A1 home school. If the student was court ordered or state agency placed and had less than 100 days enrolled in an A1, the student
is accountable to the state.

A student attends KSD, KSB or Gatton Academy, and has never attended our school. Should he/she be accountable somewhere else?
Students at these schools track back to the A1 home school they would have attended if not in a specialized placement, based on residence.

The student was at a school for more than 100 days but the school is not listed on the dropdown. Do I code him/her to that district instead?
Did the student attend an alternative school that was court ordered or state agency placed? Examples include: Ramey-Estep in Boyd County,
Foothills Academy in Clinton County, Dessie Scott in Wolfe County, Otter Creek in Wayne County, Boy’s Haven in Jefferson County, among
others. In that case, the student would not be accountable to that district, but to the state. Please confer with the DAC in that county to
confirm.
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Do I mark a student as non-participating (withdrawn or expelled) if he/she withdrew before the testing window?
Please annotate and delete the student from the roster, if he/she was not enrolled on the first day of the testing window.

I have a student who was enrolled at Day Treatment in my district all year. Where should the student be coded?

It depends on how the student was placed there. If the student was court ordered or state agency placed, he/she should be coded to the state. If
not, the student is accountable to the A1 home school he/she would have attended if not in the alternative program. Please indicate this
information when requesting a change to the accountability.

I have a student who was only enrolled with us for 90 days as of the ACT test date. Should I make him/her accountable to the state?
Accountability for ACT is based on 100 days enrollment as of the first day of the 5 day spring summative testing window. In situations where
a student may not have reached 100 days yet, the student should remain on your accountability under the assumption that they will have 100
days by spring testing. If they withdrew and had less than 100 days as of that date, it can be corrected during the spring rostering or during
the data review period for ACT.

A change request was denied for a student, but I made another change for him/her. Why is the denied change request still showing in SDRR?
All change requests are retained in the system for a complete history of change requests made for the student. OAA is working to find the
best way to let users indicate for their own records that denied changes have been appropriately handled. We welcome input from school and
district staff regarding this issue via e-mail, at KDEAssessment@education.ky.gov.

Where do I mark accommodations for 504 Plan students?
This information does not have to be reported, so OAA does not collect it. The student can take the assessment with the allowed
accommodations, but we do not need 504 information reported in SDRR. It can be annotated for your records only.

What do I do if a student withdrew during the testing window?
Under non-participation, mark withdrawn and enter the date. Make sure that IC shows the correct withdrawal date.

What resources are available for SDRR?
There is a manual and short how-to videos. Links to these can be found in the Announcements box on the home page of SDRR and on the
KDE website under SDRR.

I have another question that is not answered in this manual.

If there is a question about assessment policies or procedures, please e-mail dacinfo@education.ky.gov. If you are not sure how to determine
accountability, please review the accountability flow charts at the end of this manual, or use the tool at http://g00.gl/yx9DT]. If there are
SDRR log in issues, contact your district WAAPOC. To report application errors (bugs), e-mail ketshelp@education.ky.gov. For assistance
with IC data, e-mail kdedatarequest@education.ky.gov. For other issues not covered above, e-mail kdeassessment@education.ky.gov.
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Frequently Asked Questions About EL/LEP

Q1

How many extended response and multiple- choice questions must a first year El student answer to be considered participating in the Kentucky
Peformance Rating for Educational Progress (K-PREP)? Which grade levels and subjects?

For participation, EL students must answer a minimum of 4 multiple-choice questions or 1 extended response gquestion on any part of the mathematics
(grades 3-8) and any part of the science (grades 4, 7).

What constitutes first year for LEP students?

Students with Limited English Proficiency participate in the K-PREP based upon the number of years that they have been enrolled in an United States
school. The basis for determining the length of a year is twelve (12) instructional months. An instructional month is defined as 20 instructional days. First
year would calculate to be a total of 240 days. It is cumulative and not continuous.

What happens if an EL student has not reached his or her 240 days for first year EL on the K-PREP, and has already had a one-time exemption on the
KCCT?

The federal government will only allow a state to have an one-time exemption on its content test. Even though the student has not reached his or her 240
instructional days, when the K-PREP occurs the student is a second year EL student, and responsible for testing in all content areas assessed at the grade
level.

If an EL student took the ACCESS for ELLS® test this year, is that student exempt from the K-PREP?
No, the student is not exempt from the K-PREP even though the student took the ACCESS for ELLs®. ACCESS for ELLs® measures the English languge
proficiency of a LEP student and how that student has acquired English language; where the K-PREP measures content knowledge.

o Please see the scenarios regarding EL/LEP assessment requirements on the next two pages.
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1st N
— ELP criterion Referenced Test/ Morm Reference Test Readiness Exams
WIDA K-PREP ERAS
Grad End of
b ) ) ) soial .. Courss
Lewel | ACCESS Reading Mathematics SCience Studies Wiriting Explore Flan ACT
_—
K Required
Reguired
. q
Reguired
7 q
Required Participation
3 Exem
pt Omly
Required | Exem Participati Participati
4 q pt articipation articipation Exempt
Omly Omly
Required | Exem icipati
5 q pt Participation Exempt
Omly Exemjpt
Reguired | Exempt Participation
& Omily Exempt
Reguired | Exsm Farticipation
- 4 Pt o R Participation
' nily Oy
Required | Exempt Participation
E Omily Exempt | Exempt Exempt
o Required Participation
B Omily in
Required Algebra 1l
10 5 Exemipt Exempt iget
and Biclogy
Required
11 Exsmpt Exsmpt
Reguired
12

** = required for participation as part of Federal accountability (K-PREP mathematics and science; End of Course

Algebra 11, and Biology)
MNote: ELP=Englich Language Proficiency

Wrriting: On-Demand Writing- Grades 5, §, E, 10and 11

Participation: Minimum is 4 multiple choice or 1 extended response

Language Mechanics- Gradesdand §
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Scenario

P.nd
Year s ]
and ELP Criterion Referenced Test/ Norm Reference Test Readiness Exams
Beyond
End of
WIDA K-PREP EPAS
Course
Grade
Lewvel ) . . Social L.
ACCERS Reading Mathematics | Science Studies Wiriting Explare Flan ACT
Required
¢ quir
Required
1 quir
Required
3 quir
3 Required | Reguired Required
4 Required | Reguired Required Required Required
Required | Reguired Required
5 i T i Required | Reguired
c Required | Required Required Required
< Feguired | Reguired Reguired Required
5 Required | Reguired Required Required | Reguired | Reguired
9 Fequired Required-
_ _ English II,
10 Fequired Reguired Required Algzbrall,
g g U.5.
11 Equire Equire Reguired | History,
- d
Required n
12 Biology
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Frequently Asked Questions About EOC

Q1
A
Q2
A

Q3
A

Q4

A currently enrolled student is not completing the course, but will re-take the course and take the EOC assessment next year. How should I
mark him/her in SDRR?
Double click on the Non-Part column for that student, and select Additional Instruction Required from the dropdown list.

A Senior received credit for Biology from this school and was not tested, and is now graduating. This student has been enrolled at this school
the entire time.
This student should take the assessment, which will be reflected in accountability.

How can I see a list of only the 12 grade students who are missing EOC scores?
These students are listed with the current EOC students by course, but their grade is clearly visible onscreen. Also remember that you can use
the filter menu in SDRR to limit to just the 12t grade. You can export this list, and/or review it onscreen in SDRR.

A Senior received credit for U.S. History in another school in another district and was not tested, but is graduating from our school. How
should I mark him/her in SDRR?

This student should take the assessment, so that there is a score on record. Double click on the Non-Part column for that student, and select
EGI - EOC Graduate Issue from the dropdown list. Provide the information requested in the prompt in the text box, as shown below.

MNon-Participation Reason for

MNon-Participat ion Type:
Te=t Tyvpe: BEOQC EGI - EQC Gradusts Issus

Enter M on-Participation INform ation:
FPlease enter information below for the EOC Graduate Issue.

Whatschool year did this s
what school gave this s it?
Wuhy was this student Not tested at the time they completed the course?

A grade 12 student received credit for Algebra I and Biology in Indiana, but is graduating from our school.
Double click on the Non-Part column for that student, and select EGI - EOC Graduate Issue from the dropdown list. Provide the information
requested in the prompt in the text box, as shown above.

A grade 12 student received credit for English II in a private school and was not tested, and is now graduating from our school.
Double click on the Non-Part column for that student, and select EGI - EOC Graduate Issue from the dropdown list. Provide the information
requested in the prompt in the text box, as shown above.
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Determining Accountability

OAA has created an online decision tree to assist in determining correct accountability. It can be accessed at http://goo.gl/yx9DTj, and is also
available in SDRR as a link on the form to change accountability for a student.

Flowchart for Determining Accountability For Students in Al Schools
Kentucky Performance Rating for Educational Progress (K-PREP)

Every student enrolled on the first day of the five-day
spring summative test window is tested for participation

START rate purposes. Accountability is determined by full
academic year {any 100 days of enrollment) including
l the first day of the five-day window.
NO NO
i —_— i Has this ———
Has this Has this student not been
student been student been Student scores

in any one school but

enrolled in enrolled in has been enrolled in will count
this schoolfor 100 another schooffor 100 3 districtfor 100 in state's
instructional days instructional instructional days accountability
this school days this school this school only
year? year? year? -

YES l YES J’

Student scores Student scores Student scores
will count will count will count

in this school's in other school’s in district's

accountability. accountability. accountability.
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Flowchart for Determining Accountability For Students in Alternative Programs
Kentucky Performance Rating for Educational Progress (K-PREP)

~

NO

l

as studentplaced by a
governmental
agency or the

courtsystem?

\ No,

Accountableto the state
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START: Wasthe student whoisin
an alternative program enrolled in an
A1l schoolinadistrict for 100 days this
school year ? (Note: The 100 day count

includes the first day of the five-day spring
summative test window.)

NO —

Was the
student enrolled
100 days
in the A1{or multiple A1s in a district)
and alternative
program(s) combined or
in the alternative
programis) only?

YES —

\ YES

l

Accountableto A1 school

Accountableto A1 school
where the student would
have attended if not
enrolled in the altemative
program(s)or to district
(if student would have
attended multiple A1
schools).

Mote: A student at Kentucky School for the Blind, Kentucky School for
the Deafor Gatton Academy tracks back to the Al school that he or

she would have attended if not inthe alternative program.
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